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Annual Return for the Year Ended 31 March 2020

LANGUAGE PREFERENCE

Please indicate how you would like us to communicate with you during the audit. Note that audit notices will be issued
bilingually.

Elil
ENGLISH WELSH BILINGUALLY T Trrã 1r'

THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Wales) Act 2004 requires community and town councits (and their joint committees) in
Wales to make up their accounts each year to 31 March and to have those accounts audited by the Auditor General
for Wales. Regulation 14 of the Accounts and Audit (Wales) Regulations 2014 states that smaller local government
bodies i.e. those with annual income and expenditure below Ê2.5 million must prepare their accounts in accordance
with proper practices.

For community and town councils and their joint committees, proper practices are set out in the One Voice
Wales/Society of Local Council Clerks publication Govemance and accountab¡l¡ty for local councils in Wales - A
Practitioners'Guide (the Practitioners' Guide). The Practitioners'Guide requires that they prepare their accounts in
the form of an Annual Retum. This Annual Retum meets the requirements of the Practitioners' Guide.

The accounts and audit anangements follow the process as set out below.

RFO/Cleil prepares

accounl¡ng

stat€m€nts and

Annual Govemance

Statement. lntemal

aud¡t completes

¡ntemal audit r€port.

RFO certifies retum
(below Part 2 of the

Annual Govemance

Statement) boñro
30 Juno and

presents lhe relum

lo the body.

Pleaee read the guidance on completing this Annual Return and complete all sections highlighted plnk
including BOTH sections of the Annual Govemance Staúement

APPROVING THE ANNUAL RETURN

There are two boxes for certiffcation and approval by the body. The second box is only requircd
if the Annual Reû¡m has to be amended ae a reeult of the audlt. You should only complete the top box before
sending the form to the auditor.

The council must approve the Annual Retum BEFORE the accounts and supporting documents aro made
available for public inspoction undsr section 30 of the Public Audit (Wales) Act 2004.

The Auditor General for Wales'Audit Certiffcate and report is to be completed by the auditor acting on behalf
of the Auditor General. lt ilIUST NOT be completed by the ClerURFO, the Chair or the intemal auditor.

Audited and certified returns are sent back to the body for publication and display of the accounting statements,
Annual Governance Statement and the Auditor General for Wales' certificate and report.

¡ìGF I|GE

Extemal audltor completes audit and:The body approvos the

Annual Retum by 30 Jur¡e.

This is evldenced by the

Chair s¡gn¡ng tho box

below Part 2 ofthe Annual

Govemance Stdement.

RFO/Clerk sends the

Annual Retum and copies

of r€q¡/ested evidence to
tlle e,.demal aud¡tor adlng
on behalf of the Auditor

Genenal forWales.

Eilhen

lf no amendments are required,

certif¡es tlrc Annual Retum and

sonds it back to the body for
publishing by 30 September.

Or:

lf amendmenß are requircd,

rcporß issues (¡ncluding

aûiendments) to the body. The

body amends the Annual Retum,

th€ RFO re-oertifies and the body
re-approves befor€ sendlng it back

lo lhe auditor. The auditor then

certifies the Annual Retum and

sends it back to the body for
publ¡shlng by 30 September.



AcGOUnIrng starements ¿v'tJ-¿v IoÍ:

Name of body: Rogerstone Community Council

Statement of income and expênditure/receipts and payments

l. Balances Zg4,TTg 251 ,7g0 Total balances and reserves at the beginning of the year as

brought forward recorded in the financial records. Must agree to line 7 of the
, previous year.

142,2, Total amount of income received/receivable in the year from

local taxation (precept) or levy/contribution from principal bodies.

128,050 97,508 Total income or receipts recorded in the cashbook minus

amounts included in line 2. lndudes support, discretionary and

revenue grants.

Total expenditur€ or paymonb made to and on behalf of
' a¡l èmployees. lnciude salaries anci wages, PAYE and Nl

(employees and employers), pension contributions and related

expenses eg. termination costs.

Total expenditure or paymenb of capital and interest made

during the year on extemal bonowing (if any).

4. C) Staff costs 151,763 16/.,824

5. G) Loan
interest/capital
repayments

6. G) Totel other
payments

115,392 150,197 Total expenditur€ or payments as recorded in the cashbook

minus staff costs (line 4) and loan intereslcapital repayments
(line 5).

Total balances and reserves at the end of the year. Must equal
(1+2+3) - (4+5+6).

2. (+) lncome
from local
taxation/levy

3. (+) Total other
rece¡pts

' 7. (=) Balances
carried fonrard

Statement of balances

8. (+) Debtors and
stock balances

9. (+) Total
cash and
invesfnenb

10. G) Creditors

11. 1=¡ Balances
carried fonrard

12. Totalfixed
asseF and
long-term assets

13. Total bonowing

14. Trust funds
disclosure note

37,282 37,407

219,973 143,*7

5,475 4,253

251,780 176,521

f ,736,103 1,827,185

96,112

251,780 176,521

00

tncome and expendituro accounts only: Enter the value of
de¡ts owed to the body and stock balanæs held at the year-end.

All accounts: The sum of all cunent and deposit bank

accounts, cash holdings and investments held at 31 March. This

must
agree with the reconciled cashbook balance as per the bank

reconciliation.

lncome and expendittre accounts only: Enter the value of
monies owed by the body (except bonowing) at the year+nd.

Total balances ehould equal line 7 above: Enter the total of
(8+9-10).

The asset and investnent register value of all fixed assets and

any other long-term assets held as at 31 March'

röcrôr

The outstanding capital balance as at 31 March of all loans from

third parties (including FryVLB).

The body acts as sole trustee for and is responsible for

managing (a) trust fund(s)/assets (readers should note that the

figures above do not include any trust transactions).
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Annual Governance Statement (Part l)
We acknowledge as the members of the CounciUBoard/Committee, our responsibíli$ br ensuring that there is a

sound system of intemal control, including the preparation of the accounting statements. We confirm, to the best of

our knowledge and beliel with respect to the accounting statements for the year ended 31 March 2020, that:

EETFIíIffi
l. We have put in place arrangements for:

o effective financial management during the year;

and

¡ the preparation and approval ofthe accounting
statements.

2. We have maintained an adequate system of internal
control, including measures designed to prêvent

and detect fraud and comrption, and reviewed its
effediveness.

3. We have taken all reasonable steps to assure
ourselves that there are no matters of actual or
potential non+ompliance with laws, regulations and
codes of practice that could have a significant
financial efiect on the ability of the Council/Board/
Commíttee to conduct ib business or on iß finances.

4. We have províded proper opportunity for the
exercise of electors' righb in accordance with the
requirements of the Accounts and Audit (Wales)
Regulations 2014.

5. We have canied out an assessment of the risks
facing the Council/Board/Commiüee and taken
appropriate steps to manage those risks, including
the introduction of intemal controls and/or extemal
insunance corær where reguired.

6. We have maintained an adequate and effective
system of intemal audit of the accounling records
and contrcl systems throughout the year and have
received a report from the internal auditor.

7. We have considered whether any litigation,
liabilities or commitmenß, events or transactions,
occuning either during or after the year-end, have a
financial impact on the Gouncil/Board/Gommittee
and, where appropriaÞ, have included them on the
accounting statemenb.

8. We have taken appropriate action on all matters
raised in previous r€ports from intemal and extemal
audit.

9. Trust funds - in our capacity as trustee, we have:
o discharged our responsibility in relation to the

accountability for the fund(s) including financial
reporting and, if required, independent
examination or audit.

(î l*

6 (-

Properly sets its budget and
manages its money and prepares

and approves its accounting
statem€nts as prescribed by law.

Made proper anangements
and acoepted responsibilþ for
safeguarding the public money
and resources in its charge.

Has only done things that it has
the legal power to do and has
conformed to codes of practice and
standards in the uay it has done so.

Has given all persons interested
the opportunity to inspect the body's
accounts as set out in the notice of
audit.

Considered the financial and other
risks it faces in the operation of
the body and has dealt with them
properly.

' Arranged for a competent person,

independent of the financial controls
, and procedunes, to give an obiective
' view on whether these meet the

needs ofthe body.

Disclosed everything it should have
' about its business dudng the year

including events taking place after
the year-end if relevant.

Considered and taken
appropriate action to address
issuesftveaknesses brought to its
attention by both the intemal and
external auditors.

Has met all of ib responsibilities
where it is a sole managing trustee
of a local trust or trusts.

6,12

6,7

6,23

6,9

6, 8,23

3,6

6

ç C

rî

ô

ö

r

r

r

6

le f

c (.

f1{â

" Please provkie explanations to the extemal auditor on a separate sheet for each 'no' response given; and describe what action is
beino taken to address the weaknesses identified.



Annual Governance Statement (Part 2)
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l. We have prepared and approved minutes for
all meetings held by the Council (including its
committees) that accurately record the
business transacled and the decisions made
by the Council orcommittee.

2. We have ensured that the Council's minutes
(including hose of its committees) are
available for public inspection and have been
published electronically.

Has kept and approved minutos in accordance with
Schedule 12, Paragraph 41 ofthe Local

f Govemment Act 1972.

Has made arrangemenF for the minutes to be

, available for public inspection in accordance with

(- , section 228 of the Local Govemment Acl 1972 and
' has published the minutes on its website in

accordance with section 55 ofthe Local
Govemment (Democracy) (Wales) Act 2013.

Approval by the GounciUBoard/Gommittee

I confirm that these accounting statements and
Annual Governance Statement were approved by the
Council/Board/Committee under mínute reference:

tlnute rcf: q
I

Ch¡lr of meeüng tignaùrru: VvW//\.e
9\\l",1 ùLew*
ì ¿SoL{ "t-Ð'1Ð

Approval by the GounciUBoard/Gommittoe
' I confirm that these accounting statements and

Annual Governance Statement were approved by the
Council/Board/Committee under minute rEference:

tinute ref:

Chair of meeüng rlgnaürre:

Name:

Date:

Êl^

f

'Please delete as appropriate.

Cou n ci l/Board/Com m ¡ttee approva I a nd certification
The Council/Board/Committee is responsible for the preparation of the accounting statements in accordance with the requirements

of the Accounts and Audit (Wales) Regulations 2O14 and for the preparation of the Annual Governance Statement.

rã

Certification by the RFO

I certify thet the accounting statements contained in this Annual
Retum presents fairly the financial position of the CouncillBoardl
Committee, and its income and expenditure, or properly presents
receipts and payments, as the case may be, for the year ended
31 March 2020.

RFo stsnehrrcr U\Ur"
Neme: Cr¡L\^/ âñà\
Date: I 5üU1 ?p2.O

Î{ame:

D¡te:

Council/Board/Comm¡ttee re-approval and re-cert¡fication (only required if the Annual Return has
been amended at aud¡t)

Cerüfication by the RFO

I certify that the accounting statements conta¡ned in this Annual
Retum presents fa¡rly the financial position of the Council/Board/
Gommittee, and its income and expenditure, or properly presents
receipts and payments, as the case may be, for the year ended
31 March 2020.

RFO clgnature:

Name:

Daûo:



Auditor General for Wales'Audit Gertificate and report
The external auditor conducts the audit on behalf ol and in accordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annual Retum and supporting information, they reportwhether any
matters that come to their attention give cause for concem that relevant legislation and regulatory requirements have
not been met.

We certiff that we have completed the audit of the Annual Return for the year ended 31 March 2020 oi:

ÈO¿E Zslorrl¿ Lö "M tylrN tT'| Cou N ct ¿-

External auditor's report

' [Excent for t¡e sntbrs reper C þe * On the basis of our review, in our opinion, the information contained in the Annual

i Retum is in accordance with proper practices and no matters have come to our attention giving cause for concern that relevant
legislation and regulatory requirements have not been met.

ttr¡esa maten -'^ng w¡t¡lt Other matters not affecting our opinion which we draw to the ofthe body and our
recommendations for improvemenl are included in our rcport to the body dated

Other matters and recommendations

On the basis of our review, we draw the body's attention to the following matters and recommendations which do not affect our
audit opinion but should be addressed by the body.

I

prease see encrosed report 
-r..S:iiìïî$t*

, (Continue on a separate sheet if æquircd.)

E¡<bmal auditofs name:

Extemal audito¡,e eignature:

' For and on behalf of the Auditor General for
* Delete as appropdate.

BDO LLP $outhampton
i¡ìltêo idinqoor'

, Date:

t,^-¿
Wales \

a)v)>r



Annual internal audit report to:

Name of body: KOef&sfot{€ ?+¿teryFl 6 rc u ¿ìt

The Council/Bgtttâlûon¡íttee's intemal audit, acting independently and on the basis of an assessment of risk,
has included carrying out a selective assessment of compliance with relevant procedures and controls expected
to be in operation during the financialyear ending 31 March 2020.

The internal audit has been carried out in accordance with the Council/BqeúÍCorynr¡ftee's needs and planned

coverage. On the basis of the findings in the areas examined, the intemal audit conclusions are summarised
in this table. Set out below are the objectives of internal control and the intemal audit conclusions on whether,
in all significant respects, the following control objectives were being achieved throughout the financial year to a

standard adequate to meet the needs of the Councill3yfdl}o¿atñttee.

E@
¡]GF v¡rn

Nt¡A m
l. Appropriate books of account have

been properly kept throughout the
yoar.

2. Financial regulations have been
met, payments were supported by
invoices, expenditure was approved e
and VAT was appropriately
accounted for.

' 3. The body assessed the significant
risks to achieving its objectives
and reviewed the adequacy of
arrangements to manage these.

4. The annual precept/levy/resource

demand requirement resulted ftom
an adequate budgetary process,
progress against the budget was
regularly monitored, and reserves
were appropriate.

5. Expected income was fully
received, based on correct prices,
properly recorded and promptly

banked, and VAT was appropriately
accounted for.

6. Petty cash payments were
properly supported by receipts,
expenditure was approved and
VAT appropriately accounted for.

7. Salaries to employees and
allowances to members were paid

in accordance with minuted
approvals, and PAYE and Nl

, requirements were properly applied.

8. Asset and investment registers
were complete, accurate,
and properly maintained.
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9. Periodic and year-end bank account
reconciliations were properly carried O
out.

10. Accounting statements prepared

during the year were prepared

on the correct accounting basis
(receipts and paymentVincome
and expenditure), agreed with the
cashbook, were supported by an
adequate audit trail from underlying
records, and where appropriate,
debtors and creditors were properly

recorded.

I l. Trust funds (including charitable
trusb). The CounciUBoard/
Committee has met iß
responsibilíties as e trustee.

12. lneerl risk arga

13. lnsêrt risk arca

14. ln8€rt riek areâ
I

Namo of pereon who c¡rrled outlùe

Slgnaturc of perlon wùo c¡rled out
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lnsert text

lnserl t€xt

lnsert texl

lnsert tort

lnee¡tto<t('oî
* lf the response is 'no', please state the implications and action being taken to address any weakness in control identified
(add sepanate sheets if needed).
* lf the response is 'not covered', please state when the most recent inlernal audit work was done in this area and when it is
next planned, or if coverage is not required, internal audit must explain why not.

[My detailed findings and rêcommor¡dations whioh I draw to he attention of the CounciUBoad/Commíttee are included in my
detailed rsport to the Counc¡UBoard/Commlttee daþd A/of(ror-A .l ' Dotete if no rcport prepared.

Internal audit conllrmation

f$lconfirm that as the Council's internal auditor, tlylhave not been involved in a management or administrative role within the
body (including preparation of the accounts) oras a memberof the body during thefinancial years 201&19 and 2019-20. laleo
confirm that there are no conflicts of ínterest surrounding my appoinûnent.

ffi5?ß tm

Dete: ^f"r (uæ

¡nþrn¡teud¡r þ¡WW Ayf /r¡r¡,ne;:ur¡¿tv
tho internat audft r,r//^-/3u"r.Ol^



Guidance notes on completing the Annual Return
1. You must apply proper practices when preparing this Annual Retum. Proper practices are set out in the

Practitioners' Guide.

2. Make sure that the Annual Return is fully completed ie, no empg red boxes. Please avoid making any
amendments to the completed return. lf this is unavoidable, cross out the ínconect entries, make sure the
amendments are drawn to the attention of the body, properly initialled and an explanation for them is provided
to the external auditor. Please do not use con€ction fluid. Annual retums that are incomplete or contain
unapproved and/or unexplained amendments or correction fluid will be retumed unaudited and may incur
additional costs. Ask your auditor for an electronic copy of the form if required.

3. Use a second pair of eyes, perhaps the Chair or a member, to review ygur Annual Retum for completeness
before sending the originalform to the auditor.

4. Make sure that your accounting statements add up, that the balance carried fonrard fom the previous year
(line 7 of 2019) equals the balance brought forward in the cunent year (line 1 of 20201. Explain any differences
between the 2019 figures on this Annual Refurn and the amounts recorded in last year's Annual Return.

5. Explain fully any significant variances in the accounting statements. Do notJust send in a copy of your detailed
accounting records instead of this explanation. The extemal auditorwants to know that you understand the
reasons for all variances. lnclude a detailed analysis to support your eiplanation and be specific about the
values of individual elements making up the variances.

6. Make sure that the copy of the bank reconciliation you send to your auditor with the Annual Retum covers
all your bank accounts and cash balances. lf there are no reconciling items, please state this and provide
evidence of the bank balances. lf your Council holds any short-term investments, please note their value on
the bank reconciliation. The auditor should also be able to agree your bank reconciliation to line 9 in the
account¡ng statements. More help on bank reconciliations is available in the Practitioners Guide.

7. Every council must send to the extemal auditor, iriformation to support the assertions made in the
Annual Govemance Statement even lf you have not done so before. Your auditor will tell you what
information you need to provide. Please read the audit notice carefully to ensure you include allthe information
the auditor has asked for. You should send coples of the original records (certified by the Clerk and Chair as
accurate copies) to the extemal auditor and not the original documents themselves.

8. Please do not send the auditor any information that you are not specifically asked for. Doing so is not helpful.

9. lf the auditor has to review unsolicited information, repeat a reguest for information, receives an incomplete
bank reconciliation or explanation of variances or receives original documents that must be retumed, the auditor
will incur additional costs for wt¡ich they are entitled to charge additional fees.

10. Please deal with all corespondence with the external auditor prcmptly. This will help you to meet your
statutory obligations and will minimise the cost of the audit.

11. Please note that if completing the electronic form, you must print the form for ¡t to bo certifled by the
RFO and slgned by the Chair before it is sent to the auditor.

¡IGF Nt¡t
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Accounts

Approval

AI
sect¡ons

Do the papers to be sent to the external auditor include an explanation of significant variations from
last year to this year?

Does the bank reconciliation as at 31 March 2O20 agree to Line 9?

Has the RFO cênified the accounting statements and Annual Govemance Statement (Regulation 15
(1)) no later than 30 June 2020?

Has the body approved the accounting statements before 30 June 2020 and has Section 3 been
signed and dated by the person presiding at the meeting at which approval was given?

Have all pink boxes in the accounting statemenls and Annual Govemance Statement been
completed and explanations provided where needed?

Has all the information requested by the external auditor been sent with this Annual Return?
Please rebr to your notice of audit and any additional schedules provided by your extemal auditor.

yGE

Have the amended accounting statements been approved and Section 3 re-signed and re-dated as
evidence of the Board's approval of the amendments before re'submissíon to the auditor?

Accounts


