MINUTES - ROGERSTONE & BASSALEG JOINT BURIAL BOARD – 17th March 2026
Ty Du Community Hall, Welfare Ground, Tregwilym Road, Rogerstone NP10 9EQ

Meeting started 19:00 Hours
Attendees:	Cllr A Hobbs (R / Chair), Cllr S Jones (R / Vice Chair), Cllr D Williams (G), Cllr N Tarr (G), Cllr R Lloyd (R), Cllr G Foley (R), Cllr D Mlewa (R), Cllr C Larcombe (R).
Apologies:	Cllr S Bowen (R)
Absent:	Cllr J Harris (G)

1:  Welcome & Apologies for Absence
The Chairperson welcomed Board members and thanked them for their attendance.
Apologies were received from Cllr S Bowen who had attended the incorrect venue.
Some Councillors were delayed by between 3 and 12 minutes due to roadworks at the Bassaleg roundabout which had extended travel times.
2: To Confirm the minutes of the Board Meeting held on Tuesday 6th January 2026
The minutes were declared a true and accurate reflection of the meeting. Proposed: Cllr Lloyd.  Seconded: Cllr Hobbs
3: To Consider matters arising from the minutes
It was confirmed that there were no matters arising.
4: Wales Audit – review of outcomes from 2022/23, 2023/24 & 2024/25 Audits
Outcomes from all three audits had been shared with Councillors prior to the meeting.  The Clerk expressed her concerns around the delayed feedback as little value could be gained from audits reviewing performance from financial years two and three years prior.  It was confirmed that the delay in these reports had been flagged to Wales Audit on numerous occasions but no suitable response had been either received or accepted.  The Clerk covered headline matters which were subsequently discussed by Board members:
2022 /23:  Qualified Audit
Accounting Statement:  It was confirmed that “a material difference between the total other receipts line of the Accounting Statement and the underlying accounting records of £1,946” was considered an error by Wales Audit.  Records had been submitted in line with the format requested and there were no material difference.  This had also been confirmed by Walter Hunter Accountancy.
Comments made by Wales Audit re not providing a properly completed bank reconciliation as at 31 March 2023 (as it referred to Rogerstone Community Council) were also dismissed as evidence showed that an amended document was emailed to Wales audit on 17th June 2024.
Annual Governance:  The Joint Burial Board do not publish their accounts online as the Cemetery does not have a website.  They do however publish a public notice at the Cemetery confirming that accounts are available to view by members of the public should they wish to do so.
Wales Audit highlighted the shortfall of not providing the Clerk with a written contract or statement of terms of employment.  A copy of the Clerk’s P60 was requested and submitted but no contract of  employment request was requested so it therefore was not provided.
Accounting records provided: A list of debtors or creditors was not provided to Wales Audit as none were identified within the financial year.  All requested information around invoicing / bank statements had been uploaded onto the system provided by Wales Audit and was made available for inspection.  Wales Audit did not raise any subsequent requests for any missing information.  Comments regarding the Board not providing Budget statements were considered unfounded as these could be identified in both Agenda items (12/04/2022) and in Minutes (Paragraph 5 April 2022).

2023/24 – Unqualified Audit
Comments regarding the reserves of £115,465 were not accepted by the Board.  Due to the nature of the business, high reserves are required to futureproof the upkeep of the cemetery.  It was highlighted that once burials and cremations reach capacity, maintenance of the cemetery will need to continue despite the cemetery receiving no income.  These reserves ensure that the Board are able to fulfil future maintenance requirements.
2024/25 – Unqualified Audit
The board did not provide any information relating to capital projects in the 2024/25 financial year as none were undertaken.  The comments with regards to publishing information in a timely manner was dismissed as all information was published when available / in a timely manner on the cemetery notice board.
Comments highlighted re the board not meeting the conditions to exercise the General Power of Competence were not fully accepted.  This was not flagged on previous audits as an issue.  The Clerk holds a Higher National Diploma and a BA Hons Degree in Business and Finance which is considered to be a significantly higher level of competence to that required.  The Board however agreed to look into associated costs of the required qualification so decision could be made as to whether they considered it a further requirement.
Acceptance of the Board’s response to all three audit results was proposed by Cllr Lloyd, seconded by Cllr Hobbs and voted in favour by all members present.

5: CLERKS REPORT 
 
5.1. Burials  
Activities for the period 31st December 2025 – 28th February 2026 were shared as 
2 full new burial
2 existing plot burials 
0 cremated remains (in existing grave plot)
1 existing plot cremated remains. 
1 Transfer of Exclusive Right of Burial 
3 memorials approved.
 
5.2. Operational
5.2.1
The Clerk reiterated her concerns about the delays in receiving the 2022/23 and 2023/24 audits 
5.2.2
The Clerk gained approval from the Board to appoint S Preece Maintenance to continue to maintain our cemetery throughout the next financial year. The quoted cost was £170 per visit including VAT (an increase of £5). Approval for the Autumn Hedgerow tidy up at £1180 including VAT (an increase of £80) and the side hedge (adjoining the farmers field) at £170 including VAT (an increase of £20).  Proposed Cllr Hobbs.  Seconded Cllr Lloyd.  Approved by all Board Members present.
5.2.3
The Clerk gained approval from the Board to increase cemetery fees from 1st April 2026, in line with the Newport City Council percentage increase (since confirmed at 0% increase). It was confirmed that pricing schedules would be circulated to Board members, customers as soon as the uplift had been confirmed. A copy of amended prices would also be published in the cemetery notice board. Funerals booked and paid from pre-1st April 2026 would be charged at the 25/26 rates regardless of the funeral date.
Following previous discussions around memorial safety, the Clerk confirmed she had contacted the insurance provider (Zurich) to confirm liability / cover for any issues arising from unsafe headstones. Our Insurers confirmed that our insurance covered all public areas and gravestones / plots were not considered a public area. The Clerk had subsequently contacted the  Newport City Council Cemetery office to enquire as to who they used for stability testing and the associated costs and procedures. A response was awaited.

5.3. Financial
5.3.1
The income & expenditure transactions of the day-to-day revenue account from
1st January 2026 – 28th February 2026 were noted as:

Community Account
January 2026
Income: 	£     6,940.89
Expenditure: 	£              4.25

February 2026
Income: 	£            0.00
Expenditure:	£    1,552.94

Account Balances at 28th February 2026
Community Account: £ 56,727.68
Commercial Instant Access Account : £ 583.78
Fixed Term Deposit Account:  £ 80,000.00      (Account opened on 9th February 2026 – Matures on 10 August 2026. Estimated gross interest of £813.76 for the term (Fixed at 2.04% gross).
Precept monies had been received from both Rogerstone and Graig Community Councils),
5.3.2  2025/26 Year End  
The Clerk confirmed she would prepare all year end accounts / audit submissions with our agreed service provider (Walter Hunter), in April 2026 .  The relevant papers would be reviewed in our June 2026 AGM.

6:  2026/27 Budget Proposals
Please note that precept charges are the only constant sum that can be accounted for as all other income may fluctuate due to matters outside of our control.  All values are based on income and expenditure as at 09/03/26 and a 4% uplift, except for the bank interest proposal and Insurance premium.
The Clerk highlighted that the only constant figures that could be accounted for were precept charges and to a certain extent high level maintenance charges (though even these were impacted by the weather), as the number of burials etc could not be predicted.
The 2026/27 Budget proposals were approved by all members present:
Income
Precepts 				£	  2039.00
Plot Purchases (Grave / RG)		£	  9102.00
Interment Fees			£	13930.00
Memorials				£	  1209.00
Interest				£	  1600.00
Total					£	27880.00
Expenditure
Grounds maintenance		£	 4720.00
Clerk’s Salary				£	 3120.00
Expenses				£	    250.00
Insurance				£	    300.00
Office Stationery			£	    150.00
Audit Fees				£	    798.00
Audit Fees Accrued (Audit Wales)	£	 2000.00
Miscellaneous*			£	 5000.00
Total					£	16,338.00
(* £5k capital reserved for unforeseen ground works / contingency)

7:  Any other urgent business (at the discretion of the Chairperson)
Cllr Mlewa raised a query about waste bin provision and the Clerk agreed to report back in terms of whether current provision was deemed sufficient.

The date of the next meeting (AGM) was confirmed as Tuesday 23rd June 2026 at 7pm,  Ty Du Community Centre, Rogerstone).
Meeting closed 7:48pm
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